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COMPANY INFORMATION 

Wesdome is a Canadian focused gold producer with two high grade underground assets, the Eagle River 
mine in Ontario and the recently commissioned Kiena mine in Quebec. The Company also retains meaningful 
exposure to the Moss Lake gold deposit in Ontario through its equity position in Goldshore Resources Inc. 
The Company’s primary goal is to responsibly leverage this operating platform and high-quality brownfield 
and greenfield exploration pipeline to build Canada’s next intermediate gold producer. Wesdome trades on 
the Toronto Stock Exchange under the symbol “WDO,” with a secondary listing on the OTCQX under the 
symbol “WDOFF.” 

SUMMARY 

The Corporate Law Clerk will assist the Chief Governance Officer and Corporate Secretary with a full range of 
corporate secretarial functions, including board and committee meetings, AGM organization, securities filings, 
federal and provincial filings, and the maintenance of corporate records. This role is to support efficient 
organizational governance through effective communications and records maintenance, and to foster positive 
relations with the staff, stakeholders, and the community. This permanent, full-time role is a hybrid work 
opportunity. Occasional time at the Company’s offices in Toronto will be required, as needed. 

RESPONSIBILITIES 

 Managing all board logistics, including 
scheduling of meetings and events, assembling 
and distribution of materials, extending 
invitations as required. 

 Maintaining key corporate documents and 
records, and ensure effective maintenance, 
distribution, and retention of records. Including 
but not limited to; meeting minutes, board 
resolutions, constating documents, policies and 
mandates, and shareholder correspondence. 

 Liaising with Transfer Agents and external legal 
counsel. 

 Preparing quarterly officer certificates. 

 Preparing and completing Canadian securities 
regulatory filings for public companies listed on 
the TSX. 

 Preparing annual maintenance documents and 
completing regulatory filings. 

 Drafting continuous disclosure documents, 
meeting minutes, and annual and special 
meeting materials. 

 Drafting and/or reviewing legal documents and 
resolutions and assisting with due diligence to 
support acquisitions, dispositions, financings, 
and corporate and restructuring matters. 

 Various other ad-hoc tasks. 

BASIC SKILLS 

 Exceptional attention to detail. 
 Ability to maintain strict confidentiality. 
 Professionalism and ability to take accountability for providing timely and accurate responses to 

inquiries from internal and external stakeholders. 
 Able to work well under pressure, to manage multiple tasks and take ownership in supporting the team. 
 Excellent interpersonal skills and ability to work independently with minimal supervision, as well as in a 

group alongside all levels and departments of the organization. 
 Excellent communication (verbal and written) and organizational skills. 
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EDUCATION & TRAINING 

 Diploma from a recognized Ontario Law Clerk program certified with The Institute of Law Clerks of 
Ontario (or qualifying legal experience with an outstanding performance record). 

 Completion of Canadian Securities Course is an asset. 
 3-5 years of experience as a corporate law clerk, experience in a law firm or in-house legal department, 

and/or corporate secretarial department of a public company. 
 Competent with SEDI, SEDAR, and TSX/TSX-V filings. 
 Familiar with various Canadian and provincial corporate registry on-line and paper filings. 
 Proficiency with MS Word, Excel, and PowerPoint. 
 Strong preference will be given to bilingual applicants.  

 

We wish to thank all applicants for their interest and effort in applying for the position.  
However, only candidates selected for interviews will be contacted. 

APPLICATION PROCESS    Email:  HR.Resume@wesdome.com 

Wesdome prides itself on being an equal opportunity employer committed to responsible mining 
practices and building a diverse and inclusive workforce. We are pleased to consider all qualified 
applicants for employment without regard to race, color, religion, sex, sexual orientation, gender 
identity, disability, or Aboriginal status. 

Disability-related accommodations are available on request for candidates taking part in all aspects of 
the selection process.  In accordance with the Accessibility for Ontarians with Disabilities Act, 2005 
(the “Act”), Wesdome is committed to hosting and maintaining an accessible environment. 

It is strongly recommended that all employees in the Corporate office, are fully vaccinated against the 
COVID-19 virus and any of its variants, (including any booster shots which may be recommended by 
the Canadian or the Ontario government).  


